
• Log in to the URL which is sent to your email address from Rikkyo University (noreply@iris.rikkyo.ac.jp).

• Please enter your email address and password. The initial password is “rikkyo”. If the password is invalid, please 

reset it by your self from “Click here if you forgot your password”. 

Nominations | 1. Log in

mailto:noreply@iris.rikkyo.ac.jp


1) Click the “Nomination”.

2) Fill in the required fields (Student’s name and 

Student’s email address) about your nominee.
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3) Save.

Nominations | 2-1. Nominate your students

4) This window 

is showing up.

=> Yes



1) Fill out the required fields  

=>Check

2) Confirm that the information you 

entered is correct. => Nomination

3) This window is showing up 

once your nomination is 

completed successfully.
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Nominations | 2-2. Nominate your students



• After completing the nominations, the “Application status” shows “Nominated.”

• You can check the status of your nominee’s application process here.

Nominations | 2-3. Nominate your students



Nominations | Notes

• If you do not have a nominee, please let us know by email.

• We count the exchange numbers for the new academic year in the fall semester.

• Please refer to our website for the student exchange program for further useful information.

Please kindly bring the link to the attention of your students who consider applying for our exchange program.

https://sites.google.com/rikkyo.ac.jp/rikkyouniversitywebsiteforfutu/home

https://sites.google.com/rikkyo.ac.jp/rikkyouniversitywebsiteforfutu/home


1) Click the Program

6

FYI: How to check the program overview

2) Check the program 

overview to which you want 

to nominate your students.



FYI: How to add / change user’s information (1) 

1) Click the “Register” or 

select the registered user.

2) Fill in the required fields or 

change the information.

=> Save

You can change your 

password here.

The administrator has the 

authority to add other user. 

The user does not have 

that authority

=>We recommend that you 

check the mark with 

“Administrator.”



FYI: How to add / change user’s information (2) 

Select the registered user again 

and make sure to check all the 

programs you are responsible 

for.

=> Save


